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JOB ANNOUNCMENT

Enterprise:   CAMPGROUND
Position: ASSISTANT MANAGER
This position is responsible for assisting in the overall operations of the La Jolla Indian Campground.
Qualifications:

1. Ability to work nights, weekends, holidays and split shifts.

2. Must have a High School diploma.

3. Minimum of two years experience in management or education and training in Campground Management.

4. Knowledge of electrical, mechanical, water lines and general maintenance

5. Experience in fiscal management

6. Must have computer skills (word, excel, published, internet, email, etc..)

7. Strong oral and written communication skills.

8. Must be able to train and supervise personnel.

9. Sales and Marketing experience a plus.

10. Work with minimum supervision.

11. Valid California Driver’s License.

12. Must have own transportation.

13. Ability to pass a pre-employment drug screening.

14. Courteous and pleasant attitude toward the public.

15. Dedication to customers.

16. Well-spoken, well-dressed, trustworthy.

17. Ability to take direction from the Tribal Council and Tribal Administration.

Duties:

1. Responsible for assisting with the overall management of the Campground.
2. Assist in providing supervision over all Campground employees, including, maintenance, office operations and compliance with all budgetary and financial requirements (deposits, expenses, payroll etc..)

3. Communicates with staff, customers and vendors in a professional manner.

4. Ability to solve problems with staff, customers and vendors in a professional manner.

5. Assist in developing and maintaining an inventory of all campground equipment and property.

6. Make recommendations to Campground Manager for activities to enhance the camping experience for customers.

7. Assist in development and maintenance of logs for trespass permits (new, issued and unused) at all times to ensure accountability.
8. Make recommendations for improvements to operation and maintenance procedures to ensure the efficiency and cleanliness of the campground.

9. Assist with Development of plans for improvements, preventative maintenance and marketing strategies for the campground.

10. Have constant communication with Campground Manager and make weekly reports to Manager on all campground activities.
11. Attend meetings pertinent to Campground operations.
12. Perform any other duties assigned by supervisor.
Indian Preference:

Native American Indian preference shall apply to this position pursuant to the Indian Self-Determination and Education Assistance Act (24 U.S.C. 450, et seq.), 25 CFR 271.44 and other relevant laws (title 25, U.S. code, Section 472 & 473).

