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Job Announcement 

Director of Public Safety / EDA Project Superintendent
Job Description:
The La Jolla Band of Luiseño Indians is seeking candidates for Director of Public Safety. The Director of Public Safety reports to the Tribal Administrator and is responsible for the operations of Tribal Police Department, Fire Services, and Emergency Planning. The Director of Public Safety may directly manage projects related to safety or emergency planning.
Duties:

· Assumes full management responsibility for all Public Safety Department services 

· Plans, organizes and directs the activities of the Public Safety Department, providing general law enforcement, criminal investigation, fire suppression and prevention, rescue services and emergency medical services, disaster responses, nuisance abatement, and code enforcement.

· Develops long term plans to improve departmental operations. Manages the development and implementation of departmental goals, objectives, and priorities for each assigned service area. Recommends and administers policies and procedures
· Develops annual department budgets for operations and equipment. Also assists in developing long-range capital budgets for various public safety programs. Monitors the departmental budgets throughout the fiscal year and oversees the purchase and maintenance of equipment, vehicles, and supplies.

· Provides staff assistance to the Tribal Administrator and Tribal Council; prepares and presents staff reports and other necessary correspondence; attends Tribal Council and other meetings as required.

· Responds to and may command police and/or fire emergencies or community disasters.

EDA Project Construction Superintendent Role: The Project Construction Superintendent will function as the procurement, scheduling, and equipment manager of the Tribe’s Economic Development Agency (EDA) construction projects. 

Responsibilities: 

· Procurement of all materials, tools, and supplies required for completion of the project

· Scheduling of the work and maintaining a progress log

· Supervision of all workers at the job site either directly or through his/her foremen

· Procurement and supervision of all rented/leased tools and equipment

· Communicate progress, Challenges, and information to the EDA Project Coordinator 
Qualifications:

· Organizational and management practices as applied to the analysis and evaluation of programs, policies, and operational needs
· Principles and practices of disaster preparedness, response, and recovery

· General Operational characteristics of police and fire apparatus and equipment.

· Principles and practices of tribal organization, administration and personnel management.

· Principles and practices of municipal budget preparation and administration.

· Principles of supervision, training and performance evaluation.
· The Director of Public works will also serve as the EDA Project Construction Superintendent (duties attached)
Salary:  $24-$32 per hour 
Position:   Full Time 
Licenses, Certificates and Special Requirements

· Possession of a valid California Driver License and a clean driving record


necessary.
To Apply: Please send your resume and cover letter to denise.mckenna@lajolla-nsn.gov or mail to La Jolla Band of Indians, 22000 Hwy 76, Pauma Valley, CA  92061, Attn:  Denise McKenna


