


JOB TITLE:			Maintenance/Grounds Person


LOCATION:			Tribal Administration Building 


REPORTS TO:		Tribal Administrator


EMPLOYMENT TYPE:	Part-Time / Full Time


SALARY:			$12.00 Hr


DEADLINE:			Open Until Filled





SUMMARY DUTIES AND RESPONSIBILITIES


 


The Maintenance/Grounds Position is responsible for the maintenance, janitorial and grounds of Tribal Administration Buildings, Gymnasium, Tribal Environmental Office, Avellaka Office, Public Works Office, and property including but not limited to Tribal Cemeteries and Tribal Park. Duties include but not limited to building repairs and improvements, cleaning, dusting, landscaping, mopping, planting, sweeping, trash, vacuuming, watering, weed eating, windows, and any other maintenance, janitorial and grounds responsibilities.  Also responsible for maintenance and upkeep of Administration vehicles (taking them in for car wash, oil changes, brakes, wipers, tires ect.) Also any other duties as assigned by supervisor.





EDUCATION





High School Diploma preferred





QUALIFICATIONS 





Ability to effectively coordinate and communicate with vendors and contractors. 


Experience must show that the candidate has the knowledge and capabilities required for this position.  


Demonstrates ability to work with little supervision. 


Maintain professional attitude and loyalty to the La Jolla Band of Luiseño Indians


Knowledge of building cleaning and maintenance work.


Ability to understand and carry out instructions from supervisor


Ability to relate to officials, staff, and public in a courteous manner.


Ability to lift and carry objects weighing from twenty-five to fifty pounds.


Ability to work occasionally in poor weather conditions, including heat, cold, rain, or snow.


Ability to use hand tools and power tools in making minor maintenance repairs and maintaining grounds








REQUIRED





A current California Driver’s License (Class B preferred) 


Social Security Card


All applicants are required to complete the pre-screen Background Clearance and Drug Testing.


Native American preferable and an Equal Opportunity Employer 25 U.S.C.S. 472 et. Seg.
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